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.  PURPOSE
A. This policy will provide procedures for KSCPOST teleworking.
.  POLICY
A. Inthe eventitis not possible to resume office operations due to extenuating circumstances,
or on the employee’s designated teleworking day, KSCPOST employees may telework using
equipment provided by KSCPOST.
.  SCOPE
A. This policy applies to all KSCPOST staff members.
IV.  DEFINITIONS

A. KSCPOST -The office of the Kansas Commission on Peace Officers’ Standards and Training.

B. Teleworking — Conducting normal KSCPOST business from a location other than the main
office facility, usually from a staff member’s residence.

V. PROCEDURES

A. KSCPOST issued laptops should be taken home by staff members every night in case in-office
operations are interrupted.

B. Laptops will only be connected to password protected networks.

C. Connecting to open networks, such as connections provided by restaurants and hotels,
should be avoided. If there are no other options available, the staff member should utilize the
State provided VPN software to facilitate a secure connection.

D. Laptops are for official KSCPOST business only.

E. Laptops will be locked or shutdown while away from the laptop.

F. KSCPOST employees who are teleworking will review and follow the guidance in the
Teleworking Information Security Guide provided by the Kansas Information Security Office.

VL. REFERENCES AND RELATED POLICIES/FORMS

A. Teleworking Information Security Guide
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